QUICK CARD

SIGNING
COMPANY POLICY

Follow the steps below to
sign the Company Palicy.

QUICK CARD

PENANDATANGANAN
COMPANY POLICY

lkuti langkah-langkah berikut untuk
menandatangani Company Policy.
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o SELECT POLICIES MENU -

o PILIH MENU POLICIES w 8 P e O cobass g

Setelah login, pilih menu After login, select the

My Profile My Profile

Palicies di pojok kanan atas. Policies menu in the

[ Policies a top right corner. B Policies G
Lock User Lock User
[+ Signout [+ Sign out

Akan muncul halaman
dengan informasi

Company Policy berisi aturan dan kebijakan

yang harus dipahami dan dipatuhi cleh

seluruh Karyawan.

An information page
about Company Palicy

Company Policy contains rules and
policies that must be understood and

followed by all employees.

Company Policy. will appear.
Klik Next untuk Silakan klik Mext untuk melihat daftar Click Next to proceed Please click Next to view the list of
melanjutkan ke list Company Policy yang tersedia. to the list of available Company Policy.

Company Policy.

Company Policy.
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o UPLOAD DOKUMEN
YANG TELAH DITANDA
TANGANI

Setelah di download,

silahkan isi dan

tandatangani dokumen
tersebut, lalu upload
kembali dengan

menghklik icon upload ﬁ

agar muncul

halaman berilkut.

X Upload Assign Attachment

Search File / Document

Choose File | Mo file chosen

Batal

o UPLOAD THE SIGNED
DOCUMENT

After downloading,
please fill in and sign the
document, then upload
it again by clicking the
upload icon a to

apen the fcllowing page.

X Upload Assign Attachment

Search File / Document
Choose File | No file chosen

rmat allowed: pdf, docy, xlsx, png. jpq

e PILIH FILE & SIMPAN

Filik file yang telah
ditandatangani,
lalu klik Save
untuk menyimpan.

2 Upload Assign Attachment
Search File / Documant
‘Choose File Pllih file...

Format yang diizinkan: pdl, docx

Batal

Terima kasih dan selamat bergabung
di Cotecna Inspection Indonesia.

MNOTE: Bagi yang tidak memiliki corporate email
tidak wajib menandatangani Global IT end User Regulations

Browse

o SELECT FILE & SAVE

Choose the signed file,
then click Save
to store it.

2 Upload Assign Attachment
Search File / Document
Choose File  Choose file..

Browse

Thank you and welcome to
Cotecna Inspection Indonesia.

NOTE: For those who do not have a corporate email,
you are not required to sign the Global IT end User Regulations.



